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ITos10xeHne 0 OubIMOTEKE

1. O0ume noyo K eHust

1.1. BubanoTeka siBIsieTCs CTPYKTYPHBIM MojpasiefieHueM 0611eo0pa3oBaTelbHOr0 yupexKACHuMs,
y4acTBYIOIIMM B yueGHO-BOCITUTATEIILHOM MPOLIECCE B LEAX obecrneuenns npapa yqacTHHUKOB 00pa3zoBaTeIbHOr0
npouecca Ha GecrIaTHoe NoJb30BaHue GU6IMOTeYHO-HHPOPMALIMOHHBIMU PECYPCaMH.

1.2. BubnuoTeka sBISeTCS CTPYKTYPHBIM MOApa3zieieHneM o01eo0pasoBaTe/IbHOrO yupexKACHNUs,
yYaCTBYIOIIMM B Y4eGHO-BOCTIUTATEIIBHOM MpPOLIECCe B LENsAX obecneuenns npasa yqacTHUKOB 00pazoBaTesibHOro
npowecca noJyyaTh GecriaTHble ydeGHUKM U3 uMetowierocs $pona LKOJIbHOM 6MOIMOTEKH HA KXKABIH yueOHbIH
roj.

1.3. TesTensHOCTh GMOMMOTEKH 0011e00pa30BaTeIbHOr0 yUpeK ACHHS (manee - 6uGIMOTEKA) OTPAXKACTCS B
ycraBe 061eo6pa3oBaTellbHOr0 yupexaenus. OoecneuyeHHOCTh O6uGIMOTEKH YyUYEOHBIMU, METOIUUECKUMHU U
CTIPaBOYHBIMU JOKYMEHTaMM YYUTBIBACTCS MPU JIMLICH3UPOBAHUH 006111€00pa30BaTENILHOTO YUPEKACHHUS.

1.4. Llenn 6ubnroTexy 0011e00pa3oBaTeNbHOTO YUPEKACHUA COOTHOCATCS € LSJIAMU
061e06pa3oBaTeILHOrO yupexaeHus: GopMupoBaHne 00LIeH Ky1bTYpbl IMYHOCTH 00yuaroLMXcsl Ha OCHOBE
yCBOEHHA 0653aTeIbHOTO MUHMMYMA COfiepkanus 0011eo0pa3oBaTe/bHbIX MPOrpaMM, UX ajanTalus KoKUsHI B
0BILECTBE, CO31aHNE OCHOBBI V1Sl OCO3HAHHOTO BLIGOPA 1 M0C/IE/YIOEr0 OCBOCHNUS NPO(ECCHOHANBHBIX
00pa3oBaTeIbHBIX POrPaMM, BOCITUTAHHE MPAXKAAHCTBEHHOCTH, TpyROMo6uUsl, yBasKeHHs K NpaBaM U cBoOOAaM
yenoBeKa, MOOBK K OKpyxKaroweil npupoe, Poaune, cembe, popMUpoBaHUE 310pOBOrO o0pasa )KU3HHU.

1.5. BubaroTeka PyKOBOJCTBYETCS B CBOEH NeATEIBHOCTH (eiepanbHbIMU 3aKOHAMH, yKasaMU 1
pacniopsixenusamu [Ipesnnenra Poccuiickoit @elepaliu, NOCTAHOBJICHUAMH 1 PACNIOPKEHIAIMA [TpaBuTenbcTBa
Poccuiickoii Peaepalii U UCTIONHUTENBHBIX OPraHOB CyObEeKTOB Poccuiickoit @enepaumu, pelieHUsIMA
COOTBETCTBYIOLIEro OPraHa ynpasJieHus 06pasoBaHueM, yCTaBoM 0611e00pasoBaTe/IbHOr0 yUPekACHHA,
MONOYKEHUEM O GUGIHOTEKE, YTBEPIKIAEHHOM AUPEKTOPOM 0011e00pa3oBaTe/IbHOr0 yUpexACHHUS.

1.6. lesTenbHOCTh GUGIHOTEKHM OCHOBBLIBAETCS Ha MPUHLIMIAX IEMOKPATHH, ryMaHU3Ma,
06111e J0CTYTHOCTH, IPUOPHUTETA 0OLIIEUEIOBEYECKUX LCHHOCTEH, IPa 1aHCTBEHHOCTH, cBOOOJHOrO pa3BUTHUA
JIMYHOCTH.

1.7. TTopsiI0K MOJIB30BaHKs MCTOYHUKAMU MH(GOPMALIMH, MEPEUYEHb OCHOBHBIX yCIIyT U yC/IOBHA MX
npegocTapienus onpeaenstores [onoxkenuem o Gubnuoreke 00UEe00pa30BATENLHOTO YUPSKACHHA U [TpaBunamu
M0JIb30BaHMs GUOIMOTEKOM, YTBEPIK/AEHHBIMU PYKOBOAUTEIEM 0011€00pa3oBaTeIbHOTO yUpeKACHH.

1.8. OGue06pa3oBaTebHOE YUpEekKAEHUE HECET OTBETCTBEHHOCTD 32 IOCTYIHOCTB M Ka4eCTBO
66 IMOTEYHO-UHPOPMALIMOHHOTO 00CTY)KMBAHU OUOIHOTEKH.

1.9. Opranusauusi 06CTy)KUBaHUS y4aCTHUKOB 00pa30BaTeIbHOrO NpoLecca NpoM3BOANTCA B
COOTBETCTBUM C TIPABMIIAMU TeXHUKH 6€30MacHOCTH ¥ NMPOTHBOMOXKAPHBIMU, CAHUTAPHO-TUTHCHUIECKUMH
TpeGOBaHUAMM.

II. OcHoBHBIE 321241

2.1. OcHOBHBIMHM 3a3Ja4aM¥ OUOIUOTEKH SABJISIOTCS:

a) obecrieueHye yuacTHIKaM 00pasoBaTesbHOro npowuecea - 00y4arolnmes, NeAarornieckum
paGOTHUKAM, POIUTENAM (MHBIM 3aKOHHBIM MPEJCTABUTEISIM) 00yyaloUXCs (nanee - MoJNB30BATENAM) - IOCTYMNA
K MHDOPMALIMH, 3HAHUAM, UJEAM, KYIbTYPHBIM LIEHHOCTAM MOCPEACTBOM HCTONBb30BAHUA OubIMOTEUHO-
MH(BOPMALMOHHBIX PecypcoB 001e00pa3oBaTeIbHOTO YUPeKAEHUs Ha PasInYHBIX HOCHTEIIAX: OymMaxHOM
(KHWKHBIH GoH/, HOH MepUOIUUECKUX U3aHNi);



ITI. OcHOBHBIE PyHKIHH

3.1. lns peann3aniny OCHOBHBIX 337124 OMOIHOTEKA!

a) dopmupyeT GoHI OMOIHOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB 00111€00pa30BaTEIHFHOTO YUPEIKICHUS:

* KOMILUIEKTYET YHUBEPCAIbHBINA (HOHI yUeOHBIMU, XY/I0KECTBEHHBIMU, HAYYHBIMH, CIIPABOYHBIMH,
NearorndyecKuMH U Hay4HO-TIOMYISPHBIMU JOKYMEHTaMH Ha TPAJIUIIUOHHBIX U HETPAJUIIMOHHBIX HOCUTEISIX
uHpOpMaLNH;

* OCYIIECTBIISIET pa3MeIIeHHe, OPraHU3aI|I0 U COXPAHHOCTh JOKYMEHTOB;

0) co3ngaet HHMOOPMALIMOHHYIO TTPOYKIIHIO:

* OCYIIECTBIISIET aHATMTUKO-CUHTETHUECKYIO TlepepaboTKy HHpopmanuu;

* OpraHM3yeT U BEJIET CIPaBOYHO-OnOIMorpaduyeckuii anmapar: Kataioru (aagpaBUTHBIH,
CUCTEMaTUYECKHUI ), KAPTOTEKH (CUCTEMATUYECKYIO KapTOTEKy CTaTel, TeMaTUYeCKUE KapTOTEKH ), SIEKTPOHHBIN
KaTaJior, 0a3bl JaHHBIX MO TPOQHITI0 00111e00pPa30BaATEILHOTO YUPEKACHUS;

* pa3pabaThIBaeT peKOMEHIaTeNbHbIC OnOMMorpadguiyeckre mocoous (CIUCKH, 0030PbI, yKa3aTelu U T.11.);

* obecnieunBaeT HH(GOPMHUPOBAHKE TIOIB30BATENEH 00 MH()OPMAITMOHHON MPOTYKIIUH;

B) ocymiecTBisieT AuddepeHnnpoBaHHOe OMOINOTECUHO-HH(DOPMAITMOHHOE 0O0CITYKUBAHUE 00YyUYaIOIIUXCS:

* IPEIOCTaBISIET HHPOPMAIMOHHBIE PECYPCHl Ha PA3IMYHBIX HOCUTEISX HA OCHOBE H3yYCHHS UX
UHTEPECOB ¥ UH(POPMAIIMOHHBIX MOTPEOHOCTEH;

* CO3/A€T YCJIOBUS JUTSI peaii3alliii CAMOCTOSATEIBHOCTH B 00YYEHNH, TI03HABATEIHHOM, TBOPYECKOM
JESTENIbHOCTH C OTIOPON HAa KOMMYHUKAIIMIO; CIIOCOOCTBYET Pa3BUTHUIO HABBIKOB CAaMOOOYUEHHUS,;

* opranu3yet oOyueHue HaBbIKaM HE3aBUCHUMOT0 OMOIIMOTEYHOTO MOJIB30BATENS M TOTPEOUTENS
uH(pOpMaIiH, COACHCTBYET MHTETPALlMA KOMIUIEKCa 3HAHHUH, YMEHUI U HABBIKOB pabOThI C KHUTOU U
uHpOopManuei;

* OKa3bIBaeT HHGOPMAIIMOHHYIO TIOJIZICPHKKY B PELICHUH 3a/1a4, BOSHUKAIOUINX B MIPOLIECCE UX YUEOHOH,
camMo00pa30BaTENLHON U IOCYTOBOM JEATEIBHOCTH;

* OPraHu3yeT MacCOBBbIE MEPOIIPHUATHS, OPUEHTUPOBAHHBIE HA PAa3BUTHE OOIEH, U YUTATENECKON KYIbTYPBI
JMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIIIICHHS,

* COJICHCTBYET WIEHaM IeJJarori4ecKoro KOJIEKTUBA U aAMUHUCTPALIMH YUPEXKIECHUS B OpraHU3alun
00pa3zoBaTeNbHOTO MpoIiecca U 10Cyra 00yJaronuxcs;

* PYKOBOJIUT BOCIMTATEIbHOM pabOTOM ¢ KHUTOM B Ipymnax NpoaeHHOTO JIHS;

r) ocymiecTBisieT nuddepeHImpoBaHHOe OMOIMOTEYHO-UH(POPMAIIMOHHOE 00CTY>KUBAaHUE TIEarorMueCKuxX
pabOTHUKOB:

* BBISIBIISICT HH(POPMAIIMOHHBIE IOTPEOHOCTH U YIOBIETBOPSIET 3aIIPOCHI, CBSI3aHHBIE C 00YUYCHUEM,
BOCIIUTaHUEM U 3/I0POBBEM JIETEH;

* BBIBIISICT HH(POPMAIIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSIET 3aIIPOCHI B 0OJIACTH MEIarOrMYECKIX
VHHOBALMW U HOBBIX TEXHOJOTHI;

* coZleHCTBYET MPO(heCCHOHAIBHOW KOMITETEHIINH, TIOBBIIICHUIO KBATU(UKAINH, TIPOBEICHUIO aTTECTAIUH;

* co3aeT OaHK nefarorndeckoi MHpopMaIuu Kak OCHOBBI €AMHOM HH(OPMAIIMOHHOHN CITyXKOBbI
00111€00pa30BaTEIEHOTO YUPEIKACHHUS, OCYIIECTBISET HAKOTUICHHE, CHCTEMATH3aIHI0 HHPOPMAIIAH TI0
npeaMeram, pas3jiesaM u TeMam;

* OpraHM3yeT JOCTYI K OAHKY MeJarornieckoil HHpopMaIiy Ha JIFOOBIX HOCUTEISX; POCMOTP
9JIEKTPOHHBIX BEPCHI NeIarornyecKux M31aHui;

* OCYIIECTBIISIET TeKyllee nHopMupoBaHue (AHU HHOpMaLMK, 0030pbl HOBBIX MOCTYIUIEHUN U
ny6nukanuii), ”HPOpMUPOBaHUE PYKOBOJICTBA 00111e00pa30BaTEIbHOIO YUPEKICHHS IO BOIPOCAM YIIPABICHUS
00pa3oBaTebHBIM POIIECCOM;

1) ocyiecTBiseT quddepeHInpoBaHHOE OMOINOTEYHO-UH(POPMAITMOHHOE 00CITY)KUBaHHE POTUTENEH
(MHBIX 3aKOHHBIX IMpe/ICTaBUTeNeN) 00yYaroIINXCs:

* YJIOBJIETBOPSIET 3alpOCHI MOJIb30BaTee 1 HHPOPMUPYET O HOBBIX MOCTYIJICHUAX B OMOIHOTEKY;

* KOHCYJIBTUPYET 10 BOIIPOCAM OPTaHU3aIlMU CEMEIHOTO YTEHHSI, 3HAKOMHT C HH(OpMAIHEl 1o
BOCHUTAHUIO ACTCH;

* KOHCYJITUPYET MO BOIpPOcaM Y4eOHBIX W3JIaHUH JIJ1s1 00yYarouXcs.

IV. Opranusanus gesiTeJIbHOCTH OUOJINOTEKH

4.1. bubnnoredyHo-uHGOPMAIIMOHHOE 00CITY>)KMBAaHNE OCYIIECTBIISETCS HA OCHOBE OMOIMOTEUHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C YYEOHBIM M BOCIIMTATENILHBIM IJIaHAMU 00111€00pa30BaTEIbHOTO



YUpEXKACHUS, IPOrpaMMaMU, IPOSKTaAMHU U IIJIAHOM pabO0Thl OMOIHMOTEKH.
4.2. B nensax obecrieueHuss MOAEPHHU3AIMY OUOINOTEKN B YCIOBUSAX HH(POPMATHU3aLUU 00pa30BaHUs U B
npezenax CpeAcCTB, BBIACISIEMBIX YIPEIUTEISIMH, IIIKOJIA 00eCIIeUnBaeT OMOIHOTEKY:
®  KONMPOBAIHLHO-MHOXHTEIBHON TEXHUKON U HEOOXOIUMBIMH MPOTPAMMHBIMH ITPOIYKTaMH;
® PEMOHTOM H CEPBUCHBIM OOCITY)KUBAaHHEM TEXHUKU M 000PYIOBaHUS OHOIHOTEKH,
®  KaHIEIAPCKUMHU MTPHHAIICKHOCTIMHU.
4.3. O0meoOpazoBaTeIbHOE YUPEKICHHE CO3/1AET YCIOBHS JUIsI COXPAHHOCTH ()OHA JTUTEPATYPHI,
anmaparypsl, 000pyI0BaHHS U UMYIIECTBA OUOIHOTEKH.
4.5. PexxuM paboThl OUOIMOTEKH onpeensieTcss OndInoTeKapeM B COOTBETCTBUH C IIPaBUIaMHU
BHYTPEHHETO pacriopsika o01eo0pa3oBaTeIbHOTO YUPEKACHUS.

V. Yupasienue. IItarsl

5.1. Vuparienue OUOIHMOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOJIATEIILCTBOM Poccuiickoi
Oenepanun, cyorekToB Poccuiickoit denepanuu ¥ ycTaBoOM 00IIe00pa30BaTeILHOTO YUPEKICHUS.

5.2. O01ee pyKOBOJICTBO JAEATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISICT PYKOBOIUTEIb
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

5.3. PykoBoacTBO OMOIMOTEKOM OCYIIECTBISIET OMOINOTEKAPh, KOTOPBIM HECET OTBETCTBEHHOCTH B
npeJieax CBOCH KOMITETEHIINH ITepeT OOIECTBOM U PYKOBOJIUTEIEM 001Ie00pa30BaTEIIbHOTO YUPCIKIACHHSI,
00yYaroIUMUCS, UX POJUTEISIMA 32 OPTaHU3AIMIO U PE3YJIbTAThI ICATEILHOCTH OUOIUOTEKH B COOTBETCTBHH C
(GYHKIIMOHATBHBIMU O0S3aHHOCTSIMH, MPETYCMOTPEHHBIMU KBATU(DUKAIIMOHHBIMU TPEOOBAHHSIMHE, TPYAOBBIM
JIOTOBOPOM U YCTaBOM 00I11€00pa30BaTEIbHOTO YUPEKICHUSI.

5.4. bubnuorekapb Ha3HAYACTCSI PYKOBOIUTEIIEM 001Ie00pa30BaTEIBHOTO YUPEKICHHUS, MOXKET SBIISATHCS
YJICHOM TeIarOTMYECKOTr0 KOJUIGKTHBA U BXOJMTH B COCTAB MEJIarOrHYECKOro COBETa 00Ie00pa3oBaTeIbHOIO
YUPEKICHUSI.

5.5. 3aBeayromuit 6ubaMOTEKOH (OMOIMOTEKAPD) pa3pabaThIBACT U MPEACTABISET PYKOBOIUTEIIO
0011e00pa30BaTEILHOTO YUPESKICHUS HA YTBEPIKICHUE CICAYIONIUE TOKYMEHTHI:

a) MoJIOXKEeHHe 0 OUOIMOTeKe, MpaBuJa MOJIb30BaHMS OUOINOTEKOI;

0) IM1aHOBO-OTYETHYIO TOKYMEHTALIMIO.

5.6. TpynoBble OTHOIIEHUS! pAOOTHUKOB OMOINOTEKH U 00111€00pa30BaTENBLHOIO YUPEXKICHHS
PETYIHPYIOTCS TPYIOBBIM JIOTOBOPOM.

VI. IIpaBa u 0613aHHOCTH PA0OTHUKA OHOJINOTEKHU

6.1. bubnuorekapb UMeeT MPaBo:

a) CaMOCTOSITEITLHO BBIOUPATh (DOPMBI, CPEICTBA 1 METO/IbI OUOIMOTEUHO-UH(OPMAITMOHHOTO
00cCITy’)KUBaHMs 00pa30BaTENbHOIO U BOCIIUTATEIBHOIO MPOLIECCOB B COOTBETCTBUU C LIENISIMU U 33JjauaMH,
YKa3aHHBIMH B YCTaBe 00111€00pa30BaTENIbHOIO YUPEKACHHUS U MOJI0KEHUH 0 OnbinoTeke 00111e00pa3oBaTenbHOIO
YUPEXKIEHUS;

0) MPOBOANTH B YCTAHOBJICHHOM MOpPsAIKE (haKylIbTaTUBHbBIE 3aHATHUS, YPOKH U KPY>KKH OMOJINOTEYHO-
6ubnuorpaduyuecknx 3HaHUH U MHOOPMAITMOHHOHN KYJIbTYpHI,

B) ONPEACTSATh HCTOYHUKH KOMIUIEKTOBAHUS HHPOPMAIIMOHHBIX PECYPCOB;

I') U3bIMATh M PEATN30BBIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUHU C MHCTPYKIMEH MO y4eTy
oubmmoTeyHoro GpoHaa;

JT) OTIPENIENSATh B COOTBETCTBUH C IPABUIIAMU TOJIb30BaHUS ONOIMOTEKOM 00111e00pa30BaTENbHOTO
YUPEXJIEHUS, YTBEPKIEHHBIMU PYKOBOAUTEIEM 00111€00pa30BaTEIbHOTO YUPEKACHHUSI, U TIO COTIACOBAHUIO C
POIMTENHCKUM KOMUTETOM MJIM MOMIEYUTEIIbCKUM COBETOM BHUJIBI U Pa3Mepbl KOMIIEHCAIIUH yIliepOa, HAHECEHHOTO
MOJIE30BaTEIAMU OHOJIMOTEKH;

€) y4acTBOBaTh B yIIPABJICHUH 00111€00pa30BaTEIbHBIM YUPEKICHHEM B MOPSIKE, OTPEIEIIIEMOM YCTaBOM
3TOTO YUPEXKIECHUS;

) UMETb €XKETOJJHBIN OTIMYCK H JOMOJHUTEIbHBIN OIIaYMBAEMBbIN OTITYCK B COOTBETCTBHUH C
KOJIJIEKTUBHBIM JJOTOBOPOM MEXly pa0OTHUKAMHU M PYKOBOJCTBOM 00I11€00pa30BaTEILHOTO YUPEKACHUS WU
UHBIMH JIOKAJIbHBIMU HOPMaTHBHBIMH aKTaMU;

3) OBITh IPEJCTABICHHBIMU K PA3JIMYHBIM (hOpMaM MOOLIPEHNs, HarpaiaM 1 3HaKaM OTIMYUs,
IPEIYCMOTPEHHBIM J1s1 paOOTHUKOB 00pa30BaHUs U KYJIbTYpPBI;



1) Y4aCTBOBaTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu B pabote OMOIUOTEUHBIX
accolanui Ui COX30B.

6.2. PaGoTHuku OMOIMOTEK 00S3aHbI:

a) 00ecreyuTh MOJIb30BATENSIM BO3MOXKHOCTD Pa0OTHI ¢ HH(POPMAITMOHHBIMU pecypcaMu OUOINOTEKH;

0) nHGOPMHUPOBATH MOJIB30BATENICH O BUJIaX MPEIOCTABIAEMbIX OMOIMOTEKON YCIIYT;

B) 00€CTIeUnTh HAYYHYIO OpPraHu3anuio GOHIOB U KaTajaoros;

r) hopmupoBaTh POHBI B COOTBETCTBUU C YTBEPKICHHBIMU (peIepaIbHBIMU MMEPEUHIMH YUEOHBIX
U3JIaHui, 00pa30BaTEIBHBIMU MPOTPaAMMaMHK 00111e00pa30BATEIILHOTO YUPEIKIACHUS, HHTEPECAMU, TOTPEOHOCTIMU
U 3allpocaMu BCEX KaTeropuil Mojab30BaTelIeH;

1) COBEPIICHCTBOBATh HH(DOPMAIIMOHHO-0MOIHOTrpaduieckoe U ONOIMOTEYHOE 00CTYKUBAHNE
IIOJIb30BaTEJICH;

€) obecreuynBaTh COXPAaHHOCTh MCIIOJIb30BAHUS HOCUTEIICH HHPOPMAIIIH, UX CUCTEMATH3aIUIO,
pa3MelleHrue U XpaHeHHE;

) o0ecrieynBaTh PeKUM paboThl B COOTBETCTBUH C MOTPEOHOCTAMU MOJIb30BaTENeH 1 paboToi
00111600pa30BaTEIILHOTO YUPEIKICHNUS,

3) OTYMTHIBATHCS B YCTAHOBJICHHOM TOPSI/IKE TIEpE PYKOBOIUTENEM 0011e00pa30BaTeIbHOTO
YUPEXKICHUS;
1) MOBBIIIATH KBATU(UKAIHIO.

VII. IIpaBa u 00s13aHHOCTH MOJIb30BaTe/1eil OMOIHOTEKH

7.1. ITonb3oBaTenu OMOIMOTEKH UMEIOT TIPaBo:

a) MOJTy4aTh MOJIHYI0 HHPOPMALIKIO O cocTaBe OnbIMoTeyHoro Gponna, nHGOPMAIIMOHHBIX pecypcax u
MPEIOCTaBIIsIEMbIX OMOIMOTEKOHN yCIyrax;

0) OIB30BATHCS CIIPABOYHO-OMOIMOrpaduyecKkiM anmnapaToM ONOINOTEKH;

B) MOJy4YaTh KOHCYJIBTAIMOHHYIO MOMOIIb B TIOUCKE U BEIOOpE UCTOYHUKOB MH(POPMAIUH;

T') IOJyYaTh BO BPEMEHHOE MOJIb30BaHNE HAa A0OHEMEHTE M B YMTAIBHOM 3aJie IeYaTHbIC U3aHUS U APYTHE
UCTOYHUKU UHPOPMALINHY,

1) IPO/JIEBATh CPOK MOJIH30BAHMUS JJOKYMEHTAMH;

€) y4acTBOBaTh B MEPOIPUATHUSAX, IPOBOJUMBIX OMOINOTEKOM;

K) oOpaImarbCst AJis pa3penieHus: KOH(MIMKTHONW CUTYaIluU K PyKOBOJIUTEIO 0011€00pa30oBaTeILHOTO
YUPEKACHUS.

7.2. Ilonp3oBarenu OMOIMOTEKH 0OS3aHbI:

a) co0ro1aTh MpaBuiia MOJIb30BaHUS OMOINOTEKOI;

0) GepexHO OTHOCUTHCS K IPOU3BEICHUSAM TIedaT (HE BBIPbIBATh, HE 3arudaTh CTpaHMUll, HE JIeaTh B
KHUTaxX MMOJAYEpKHUBaHUI, TOMETOK), MHBIM JJOKYMEHTaM Ha Pa3IMYHbIX HOCUTENAX, 000PYJOBaHUIO, HHBEHTApPIO;

B) MO/JICPKUBATH MOPSI0OK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOIMOTEKH, PACTIOIOKECHHUS
KapTOYeK B KaTaJorax U KapToTeKax;

T') IOJIb30BAThCS IICHHBIMH U CTIPABOYHBIMH JOKYMEHTAMH TOJIBKO B TIOMETIEHUH OMOIHOTEKH,

1) yOeIUTHCS MPH MOIY4YEeHUH JOKYMEHTOB B OTCYTCTBUU J1€(EKTOB, a IPH OOHAPYKEHUU
npouH(POPMHUPOBATH 00 3TOM paboTHUKA OMOIHOTEeKH. OTBETCTBEHHOCTH 32 OOHApYKEHHBIE 1e(PEKTHI B
C/1aBae€MbIX JJOKyMEHTaX HECEeT MMOCIEAHUN T0Ib30BaTElb;

€) BO3Bpalarh JOKYMEHTHI B OHOJIHOTEKY B YCTAHOBJICHHBIC CPOKH;

) 3aMEHATh JOKYMEHTbI OMOJIMOTEKH B CIy4ae UX yTpaThl WIM MOPYH UM PaBHOLEHHBIMH, JTUOO
KOMIIEHCHPOBaTh yuiepO B pa3Mepe, YCTaHOBJIEHHOM MPaBUIIAMHU IOJIb30BaHUS OMOINOTEKOM;

3) HOJHOCTBIO PACCUMTATHCS ¢ OMOIMOTEKOH O HCTEYEHUH CPOKa 00yUSHHS WM PaOOTHI B
0011e00pa30BaTEIbHOM YUPEXKICHUH.

7.3. Ilopsiiok monb30BaHUs OMOITMOTEKOMN:

a) 3aMrch 00yJaromuxcst 0011e00pa3oBaTeIbHOTO YUPEKIACHUS B OUOIMOTEKY MMPOU3BOIUTCS 110
CIHCOYHOMY COCTaBY KJIacCa B MHIAMBHIyaIbHOM MOPSJIKE, IEJarOTHYeCKUX U MHBIX PAOOTHUKOB
00111600pa30BaTEILHOTO YUPEIKACHUS, POIUTENCH (MHBIX 3aKOHHBIX MPECTaBUTENICH) 00yJatomuxcs - 1o
nacropry;

0) mepeperucTpanus rnojab30Bareieii OMOINOTEKH MTPOU3BOIUTCS €KETOTHO;

B) IOKYMEHTOM, ITOATBEP>KAAIOIIUM MIPABO MOJIb30BAHUS OUOINOTEKOH, ABISETCA YUTATEIbCKUI



dopmyrsip;

B) YUTATENbCKUIA (HOPMYJIIsip GUKCUPYET AATy BbIIAYH MTOJIB30BATEIIO TOKYMEHTOB U3 (oHIa OMOIHMOTEKH
Y X BO3BpAIICHUS B OMOINOTEKY.

7.4. TopsiioK TONTb30BaHUsI A0OHEMEHTOM:

a) MOJIb30BATENU UMEIOT MPABO MOIYYUTh Ha JJOM U3 MHOTOTOMHBIX U3JJaHUI He OoJiee IByX JOKYMEHTOB
OJTHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU IOJIb30BAHUS JOKYMEHTaAMU:

- yueOHUKH, ydeOHbIE TTOCOOUS - y4eOHBIi TO;

- Hay4yHO-TIONYJIsipHAsi, T0O3HABATENbHAs, XyJ0’KECTBEHHAs IuTeparypa - 1 mecs;

- IEPUOINYECKHE U3TaHuUs, U3/IaHMs TIOBBIIICHHOTO crpoca - 15 nHeid;

B) MOJIb30BATEIM MOTYT MPOJUIUTH CPOK MOJIb30BAHMS IOKYMEHTAMH, €CIIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYTUX I0JIb30BATEIIECH.

7.5. [lops 10K OJTE30BaHUS YUTATBHBIM 3aJI0M:

a) TOKYMEHTBI, IpeHa3HAYCHHbIE /Il Pa0OThI B YUTAIBHOM 3ajie, Ha IOM HE BBLIAIOTCS;

0) SHIUKJIONEINH, CIIPABOYHUKH, PEIKHE, IICHHbIE U UMEIOIINECS B €IMHCTBEHHOM 3K3EMILISIpe
JIOKYMEHTHI BBIJJAIOTCS TOJBKO ISl pabOThl B OMOIMOTEKE;

7.6. ITopsimok paboOThI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOJIMOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIBHOTO MPOIECCca TPOU3BOIUTCS MO rpaduKy,
YTBEPKACHHOMY PYKOBOJIUTENIEM YUPEKICHHS U B IPUCYTCTBUU COTPYAHUKA OUOIHOTEKH;

0) pa3pemaetcst paboTa 3a OJTHUM NIEPCOHATLHBIM KOMITHIOTEPOM HE 00Jiee IBYX YEIIOBEK OJTHOBPEMCHHO;

B) MOJIb30BaTENIb UMEET MPaBO pabOTaTh C HETPAIULIMOHHBIM HOCUTENEM WH(OPMAILIUU TTOCTIE
MIPEABAPUTEIILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OUOIMOTEKH;



